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1. O6mue monoxkeHus

1.1. IlpaBuna o6Mena nenoBeME HOJlapkaMi U 3HAKAMHU JENOBOIO TOCTENPUHUMCTBA B
MyHuUMITATEHOM aBTOHOMHOE MOMIKONBHOM 00pa3oBaTeNbHOM YUPEKICHUN JIETCKOM cany
Ne552 (manee — Yupexnenne) (nanee — IIpaBuna) paspaboTaHk! B COOTBETCTBHE C TOIOKEH UMY
Koncruryuu Poccuiickoi OQenepanun, PemepanbHOro 3akoma ot 25.12.2008 No 273-@3
O mpoTuBonedcTBUM  KOppyIIMEY W IIDUHATBIMAE B COOTBETCTBHH C HUMH WHBIMHU
3aKOHOJATEIIbHEIMY U JIOKAJILHBIMY aKTAMHA.

1.2. TlpaBuna onpenensroT emuHble UL Boex paboTHWKOB YupexmeHus TpeGoBamus
K TapeHUIO U IIPUHSATHIO JIENOBBIX MOJaPKOB.

1.3. Vupexnenne nomnepixusaer KOPIIOpaTUBHYIO KYJIbTYypy, B KOTOPOH JeOBbIE
HONapKH,  KOPIIOPaTMBHOE  TOCTENMPHUMCTBO U [PCICTABUTENBCKAE  MEPOIPHSTHS
PacCMalpuBAIOTCH TOMBKO KaK HHCTPYMEHT JUISl YCTAHOBICHHS W TMOJIIEPIKAHUS  IEITOBBIX
OTHOLIEHUH ¥ KaK MPOSBICHHE OOIENPUHITON BEKIIHBOCTY B XOZIE IeATETBbHOCTH Y UpEKICHUSI.

1.4. Yupexnenne wucxomuT u3 Ttoro, uro JONITOBPEMCHHBIE  JITOBLIE  OTHOLIEHUS
OCHOBBIBAIOTCS Ha JOBEPUM U B3AUMHOM YBaKeHHUI. OTHOWIEHHS, TPH KOTOPBIX HapymiaeTes
34KOH M IIPUHIMMIIBI CJIOBOM 3TUKH, BPEIAT PeIlyTalldu YUpEKIEHUS W YECTHOMY HMEHU ero
pabOTHHKOB, U HE MOTYT OGecleynTh YCTOMYHBOE NONTOBPEMEHHOE Pa3BUTHE Vupexnenus.
Taxoro ponma oTHOMmeHNMS HE MOTYT OBITh IIPHEMJIEMBI B IPAKTHKE paboTEI YupexieHus.

1.5. [leticteue IlpaBmn PaclipoCTpaHsICTCs Ha BCEX pPabOTHUKOB YUPEXKIEHHs, BHe
3aBUCHMOCTH OT YPOBHS 3aHUMAEMOM JOIKHOCTH.

1.6. lannsie [pasuia IIPECTIEAYET CIIEAYIOIIUE [IEITH

- ofecmedeHme eMHOO6PA3HOTO TOHUMAHHS POJTH U MECTa JIETIOBBIX ITOIAPKOB, IEIOBOIO
TOCTENPHUMCTBA, IPEACTABUTENECKUX MEPOIIPUSTHI B IETOBOMN IPaKTUKE YUPeKIEHHUS,;

- OCYHIECTBICHHUE yIPABICHYECKOM U XO3SHCTBEHHOM MeSTENILHOCTH Vupexnenus
HCKJTIOUUTENEHO Ha OCHOBE HAIEKANINX HOPM H IPABUI IETOBOIO MOBENICHHMSI, OA3UPYIOLIHXCS
Ha TIPHHIMIAX KAYECTBA MPENOCTABICHUS YCIYT, 3alHThI KOHKYPEHIIMH, HEIONyIIEeHuUs
KOHQIIMKTA HHTEPECOB;

- OUPCACJICHUC CAMHBIX ISl BCeX PabOTHUKOB YUpesmeHus TpeOoBaHUH K mapeHuto u
NIPUHATHIO ICOBRIX OJIAPKOB, K OPTAHH3AIUH U YIACTHIO B IPENCTABUTENBCKUX MEPOIPHATUSIX

- MUHUMHW3UPOBAHME PHCKOB, CBS3aHHBIX C BO3MOIKHEBIM 3JI0ynOTpebnenneM B o6acTy
IONIapKOB,  IPENCTABUTENLCKUX MEpONIpUITHH. Haubomee CEPBE3HBIMH U3 TAKUX PHUCKOB
SBICIIOTCS.  OMACHOCTR  IOJIKYTAa M B3ATOYHHYECTBO, HECIIPABEITIUBOCTh IO OTHOLICHUIO K
KOHTparcHTam, IpOTEKUHOHU3M BHYTPH Y UperKIcHuUS.,

2, Tp€6OBaHI/I${, IPEOBABIIICMBIE K  JIEJIOBBIM HnoJAapKkaM M 3H4KaM  JIEJIOBOI'O
FOCTECIIPUUMCTBA

2.1. PaGoThuku Vupexnenus MOIYT TIOy4aTh [IEJIOBBIC IMONAPKH, 3HAKH JEJOBOrO
TOCTCIPHUMCTBA  TONMBKO Ha OQUILHANBHEIX MEPOTIPUATHSX, IPHU YCIOBUH, UYTO 9TO
HC IIDOTUBOPEYUT TpeOOBAHUAM aHTHKOPPYNIHOHHOIO  3aKOHOJATENbCTBA M HACTOSIIIHM
IIpaBumam.

2.2. Tlomapxku wu YCIyTH, TpHHUMaeMble WIH IIPENOCTaBIsEMbIC Yupexnenuem,
[ICPCNAIOTCA U MPUHUMAIOTCA TOJTHKO OT UMEHH VUpeKIeHHs B IIeI0M, a He Kak OJAPOK MJIH
[Iepeiaya ero OT OTAENBHOTO pabOTHHMKA.

2.3. llenoBsle monapkw, KOTOpBIE pabOTHUKU OT UMEHH YUpeknenus MOTYT II€PENaBaTh
APYTUM JIMIAM WIM IPUHUMATE OT JPYTHX JIHI[ B CBA3H CO CBOGH TPYIOBOH JESTEILHOCTRIO, a
TaioKe MPCACTaBUTENBbCKUE PACXOIBl HA EJOBOE TOCTEIIPUUMCTBO JTOJIKHBI COOTBETCTBORBATE
CICIYIOIIUM KPUTEPHSIM:

- OBITH TIPSIMO  CBSI3AHEI ¢ YCTaBHLIMU  [ICJIAMU  IESITENbHOCTH  YupekneHus, nubo
C HaMATHBIMU aTaMH, FOOMISIMH, OOIIeHAI[MOHATBHBIMHY [PasTHAKAME, HHEIMH COOLITHSIMHU;

- OBITE Pa3yMHO 00OCHOBAHHEIMH, COP&3MEPHBIMU U HE SIBIIATHCS IPEIMETaMH POCKOLIIN;



- HC TPEJCTaBIATE COOOM CKPHITOE BO3HAIPaKACHHE 3a YCIYTYy, NEHCTBHE WK
Oe3zeicTBHE, TIONYCTUTENBCTBO Ml MOKPOBUTENHCTBO, MIPEAOCTABICHUE IIpaB WM NPUHSATHE
ONPEJEIEHHBIX PELICHNH, JIHOO MONBITKY OKa3aTh BIMSHWUE HA IIOTydaTells ¢ HHOM He3aKOHHOM
HJIH HE3TUYHOH IETIBIO;

- HE CO3/1aBaTh JUIs MOJTyYaTes s 0093aTeIbCTBa, CBSI3aHHBIE C €T0 CIIYKEOHBIM MONOKCHHE
HJIA UCTIOTHEHHEM CIIyKEeOHBIX (IOKHOCTHEIX) 0053aHHOCTEH;

- HC CO31aBaTh PEIly TALIMOHHOTO PUCKA JIJIs IENOBOTO UMHDKA Y UpeKIeHUs, padOTHHKOB
¥ WHBIX JIMI B CJIy4Yae PACKPBITHS HH(POPMAIMU O COBEPIIEHHBIX IOAAPKAX U MOHECEHHBIX
IIPEJICTABUTEIBCKUX PACX0aax; :

-HE  TpPOTHBOPEYHTH  IPHHOWNAM M TPeOOBAaHUSIM  AHTHKOPPYIIUOHHOTO
3aKoHoNaTenseTBa Poceuiickoit ®enepanun, ITomoxennto 06 aHTHKOPPYIIHOHHON MOTHTHKA B
Vupexnenun, Komexcy o5THKH M ClIyxKeGHOTO MOBemeHUs pabOTHUKOB VYUpeKieHus u
OOIMIENPUHATEIM HOPMaM MOPAIH ¥ HPABCTBEHHOCTHL.

2.4. Jlenosbie mogapky, B TOM 9HCIIE B BUJIE OKA3AHHUS YCIIYT, 3HAKOB 0COGOTO BHHMAHMS
M ydaCTHs B Dpa3BICKATCJIBHBIX W aHAJOIMYHBIX MEPONPHATHSX He [OTDKHBI CTABUThH
IIPUHUMAIOMYIO CTOPOHY B 3aBUCHMOE IOTOKEHHUE, MTPUBOJUTE K BOSHUKHOBEHUIO KAKHX-IHGO
BCTPSYHBIX 00A3aTENBCTB CO CTOPOHBI MOMyYaTeN s I OKA3bIBATH BIHAHIE HA 0ObEKTHBHOCTE
€ro JICJIOBBIX CYIXIEHHWU U PEIICHHH.

2.5. CTouMOCTh ¥ HMEPHOJUYHOCTH JIAPEHHS M HOTYYCHHS ETOBBIX IIOAPKOB U/WJIH
ydacTust B TPENCTABHTEIILCKUX MEPONPUATUSAX OJHOTO M TOTO YK€ TPETHErO JIHIA JIOTKHBI
OTPENETATBCS NETOBOM HEOOXONUMOCTBIO U OBITH Pa3yMHBIMH.

2.6. B xauecTBe MONApKOB pabOTHUKH Y UpesKIeHHS T0KHbL CTPEMHUTBCS UCTIONB30BATE B
MaKCHMAJILHO JOTLYCTHMOM KOJIUYECTBE CIyYaeB CyBEHUPBI, MPEAMETEI M M3MCIHS, UMEIOIIHe
CUMBOJIUKY YUpeKIECHHUS.

2.7.llomapku U yCIyrW HE JAOJDKHBI CTaBHTH IOJ COMHEHWE HMWIDK HIIH JIEJIOBYIO
penyTaluio YUpeKISHUS WK ero pabOTHHKOB.

3. IlpaBa 1 06s3aHHOCTH PaBOTHUKOB YUPEKIEHNS [IPH 0OMEHE METOBBIMH NOapKaMu 1
3HaKaMH JEJI0BOr0 FOCTECIPHHMCTBA

3.1. PaOoTHMKY, IpeACTaBIsiA WHTEPECH YUPSIKICHUS WU IEACTBYSI OT €r0 HMEHH,
JOTKHBI COONFONATE TPAHUITEI JIOILYCTHMOTO MOBEIEHHS IIPH OOMEHE JETOBBIMMI IOJapKaMH U
IPOSIBIICHUH JIEIIOBOTO FOCTEIIPUMMCTBA.

3.2. PaboTHuky YUpEKICHUS BIPABE NAPUTH TPETHUM JIUIAM U IIOJIy4aTh OT HUX JIEIOBLIE
MONApKH, OPraHU3OBhIBATE M YYAaCTBOBATH B IIPENCTABUTEIIBCKUX MEPONPHATHSIX, €CIU 3TO
3aKOHHO, 9TMYHO M JETIa€TCs UCKITFOUUTENBHO B JICMOBBIX IENAX, ONPENEICHHBIX HACTOSIAMU
IIpaBuiamu.

3.3.1lpu mOOBIX COMHEHHSIX B TPABOMEPHOCTH WM OSTHYHOCTH CBOMX JEHCTBUN
paboTHHKE YUpexIeHHs 0OA3aHLI IIOCTABHTH B H3BECTHOCTD PYKOBOIHUTENS YUpeKIeHus
1 IIPOKOHCYJIBTUPOBATHCS € HUM, IIPEK/IC YEM JIAPUTH MITH IOy YaTh [0IAPKH, YUACTBOBATH B TEX
WU UHBIX IPEICTaBUTEIBCKUX MEPOIIPHITHSIX.

3.4.1lpy mOIlyYyeHWM [ENOBOrO MOMApKA WM 3HAKOB JIEJOBOTO TOCTEIPUUMCTBA
pabothuku  Vupesxpenus o0s3aHbl TPUHAMATE MEpBI 110 HEJOIYIIEHAIO BO3MOIKHOCTH
BO3HUKHOBEHHUS KOH(MIUKTA HHTEPECOB.

3.5. PabotHuKH VUpek/ieHus He BIIPaBe HCIIOIB30BATH CIIy>KeOHOE MONOKEHME B TMYHBIX
OCJIX, BKIIFOYast UCMOIb30BAHUE UMYIIECTBA Y UPEKIEHUS, B TOM YHCIIE:

- UL IOy HeHUst [I0JIAPKOB, BOSHATPAXKICHHUS M WHBIX BBIFOJL IJIS ceOsl TMYHO M APYTHUX
T B OOMEH Ha OKasaHWe YUpexKICHHEM KaKHX-JIHO0 YCIIYT, OCYIIECTBIEHHS AUOO
HEOCYIICCTBICHUS ~ OTNPENEIICHHBIX NEUCTBHH, Ilepefadd MH(GOPMAIMH, COCTABISIOMICH
CIIy KeOHY 10, KOMMEPYECKYIO HIIH UHYIO OXPAHSCMYIO 3aKOHOM TalHy;

- VI IOy 9ICHHS [I0/IaPKOB, BO3HATPAK/ICHUS ¥ HHBIX BBIIOZ MUIS JIMYHO M JPYTHX JIHIL B
TIIPOTECCE BENIEHUS NIE1 Y UPEIKAEHHUS, B TOM UHCIIE, KAK JI0, TAK ¥ TIOCTIE IIPOBEIEHUST [IEPErOBOPOR



0 3aKJIOYEHUHU IPAKIAHCKO-IIPABOBBIX JOTOBOPOB M MHBIX CHEIIOK.

3.6. PaGoTHukaMm VYdpexneHUs HE PEKOMEHIyeTcs MpUHUMATh WM IIepe/lapuBaTh
Hojapku JMOO yCIyrH B JIOOOM BHAE OT TPETBHX JIMIl B KadecTBE OJIArOAapHOCTU
32 COBEPIIEHHYIO YCIYTY MJIM IaHHBIA COBET.

3.7. He nomyckaetcs niepefaBaTh U IPUHUMATH TOAAPKH OT Y UPEKACHHUS, €10 PabOTHUKOB
M NIPENCTAaBUTENIEH B BUE NEHEKHBIX CPEJCTB, KaK HAJIMUHEIX, TaK U OC3HATNYHBIX, HE3aBHCHMO
OT BaJIFOTBHIL, & TAKXKe B POopMe akIuif, OMIIMOHOB MJIX WHBIX JIMKBU/THBIX [IEHHBIX OyMar.

3.8. PaGotHuku VYupexaeHWs MOKHBI OKA3bIBATHCS OT MPEHTI0KEHWH, IONydeHUs
[IOJIaPKOB, OIJIATEI KX PACXOMO0B U T.II., KOTJa MOJ00HbIE AeHCTBUS MOTYT IOBJTUSATL HIIH CO3JATh
BIICYATIEHHE O BIMAHWM HA MCXOJ CIENKH, Pe3yNbTaTl IPOBEAEHUS TOProB, HA MPHUHUMAEMbIE
Y4pexIeHueM perieHus u T.1.

3.9. PaGoTHuku YupexkIeHHs HE MPUEMITIOT KOPPYIIuH. 1IoZapKd He OJDKHBI OBITH
UCIIOJIB30BaHbI ISl 1a9X/TIOTy9€HIsI B3SITOK WM KOPPYIIIHK B JIIOOBIX €€ IPOSBIEHUX.

3.10. PaGoTHuk YupexaeHus He BIIpaBe IMpeiaraTb TPETHUM JIUIAM WK IPUHUMATE OT
TAKOBBIX IOJ@PKH, BBIUIATHI, KOMIEHCAUH U T.II. ctouMocThio cBeime 3000 (Tpex Thicsaw)
pyOnel WM HE COBMECTHMBIE C 3aKOHHOM MPakTUKOU HEOBLIX OTHOIIEHHH. Ecmu paboTHuKy
Yupexaenus npeiararoTcs no100HbIe IOJapKU WIN IEHBIH, OH 00s3aH HEMEIJIEHHO 00 TOM
PYKOBOJUTEINIO Y UPEIKICHHUS.

3.11. PaboTHuK YupexaeHus KOTOPOMY NPH BBIIOTHEHHH JOKHOCTHBIX 00S3aHHOCTEH
IpeaIaraloTCs IMOJapKy WM MHOE BO3HArpaXKIEHWE KakK B MPSMOM, TaK M B KOCBEHHOM BHJIE,
KOTOPBIE CIIOCOOHBI NOBIUATH HA IOATOTABIIMBAEMBIC W/UITH MPUHUMACMBIE UM PELIEHUS WU
OKa3aTbh BIIMSIHHME Ha ero geidcTBue/Oe3neiicTBre, MOMKEH:

- OTKa3aThCsd OT HUX M HEMENJICHHO YBEJIOMHUTH PYKOBOAMTENS YUpexaeHus o (axre
IPENIOKEHHUS I01apKa (BOZHATPAXKIICHYS );

- 0 BO3MOYKHOCTH HCKJIFOUMTH JAJbHEHININE KOHTAKTHI C JTUIIOM, TIPEIUIOKUBIIHM T10IapOK
UM BO3HATPAXXIEHHUE, ECIIU TOIBKO 3TO HE CBSA3AHO CO CITYyKeOHOM He0OX0AMMOCTEIO;

- CIly4ae, €CIIH II0JapOK WK BO3HATPAXKICHUE HE IIPEICTaBIISISTCS BO3MOKHBIM OTKIIOHHTh
AT BO3BPATUTH, TEpelarh €ro ¢ COOTBETCTBYIOUIEH CIIyKeOHOM 3amUCKOM ISl MPUHSTHS
COOTBETCTBYIOIIMX MEP PYKOBOIUTENIO Y UPEKICHUS U MIPOJIOIDKUTE PabOTY B YCTAHOBIEHHOM B
Y4peKIeHHH TTOPsIKe Hafl BOIPOCOM, ¢ KOTOPHIM OBLI CBSI3aH MOAAPOK WK BO3HAIPAKIEHHE.

3.12. B cayd4ae BO3ZHUKHOBEHUS KOHGIIUKTA HHTEPECOB MM BO3MOKHOCTH BO3SHHUKHOBEHH S
KOHQIIMKTa HHTEPECOB NPH IIONYYECHWM MEJOBOTO IOJapKa WM 3HAKOB  JIEJOBOTO
TOCTENPUMUMCTBA PAOOTHUK YUpexIeHus 00s3aH B MUCHEMEHHON (HOpPME YBEIOMUTE 00 3TOM OIHO
U3 JOTDKHOCTHBIX IIHI, OTBETCTBEHHBIX 3a IPOTHBOJICHCTBHE KOPPYIUH, B COOTBETCTBHU C
TPOIEAYPOH PacKpHITHA KOH(IMKTa WHTEPECOB, yTBepkIaeHHOU IlonoskeHueMm O KOHQIHKTE
HUHTEPECOB, IPUHATHIM B Y UPSIKICHHH.

3.13. PabotHuKam YdupexIeHus 3amperacTcs:

- CAMOCTOSTEIBHO IMPUHUMATh IPEUIOKEHUSI OT OpraHu3alui WM TPETHUX JIHIL
0 BPY4€HUH JETOBBIX IIOJJAPKOB U 00 0Ka3aHUU 3HAKOB JIEJIOBOTO TOCTEIIPUUMCTBA;

- IPUHUMATEL 0€3 COrJIacoBaHMsS C AUPEKTOPOM YUPEKICHUS IETOBBIE NOMAPKK K 3HAKH
JIEJIOBOTO TOCTENIPMHUMCTBA B XOJE€ IIPOBEINCHUS NENOBBIX MEPETOBOPOB, MPH 3aKIOYEHUN
JIOTOBOPOB, a TAKXKe B WHBIX CIIydasiX, KoTJa MoJ0OHbIe JeHCTBHS MOTYT IOBIIMATL MIIA CO30ATh
BIICYATIIEHUE 00 UX BIIUSHUM Ha TPUHUMAEMBIC PEIIEHNUS;

- IPUHUMATH JICJIOBBIE IIOJAPKU U 3HAKHU JIEIOBOTO FOCTEIPUUAMCTBA B X0JI¢ MPOBEAEHMS
TOPIOB ¥ BO BPEMS IIPSAMBIX IIEPETOBOPOB IIPU 3aKIFOUEHUH JIOTOBOPOB (KOHTPAKTOB);

- IPOCUTh, TPeOOBATh, BEIHYKIATh OPraHMU3aMK WM TPETHUX JIMI[ JapUTh UM IHO0 MX
POICTBEHHUKAM JENIOBBIE IIOAAPKU M/MIM OKas3hbiBaTh B WX TMONB3Y 3HAKKA JEI0BOTO
TOCTENPUAMCTRA;

- IPUHUMATD IIOJAPKU B BUAE HAIWYHBIX, OS3HAIUYHBIX JCHEKHBIX CPEJCTB, IEHHBIX
Oymar, AparoleHHbIX METAIIOB.

3.14. Yupexnenne MOXET NPUHATH pelieHne 00 ydYacTUM B GIArOTBOPUTEIBHEIX
MEPOIMPHUATHUSX, HAIPABICHHBIX HA CO3IaHNE U yIPOUeHHe UMUIKa Yupexaenus. [Ipu atom miau



¥ OIOJIKET yJacTHsl B JAHHBIX MEPOIIPHATHSX YTBEPKNAETCS PYKOBOIUTETEM Y UPEKICHHS.

3.15.B ciydae OCymIECTBIEHHS CIOHCOPCKHX, OJArOTBOPHTENBHBIX —IIPOrPAMM
Yupexienue JOIKHO IPeIBAPUTENRHO yIOCTOBEPHTHCS, UTO IIPEAOCTaBIgeMas Y UpesKIeHHeM
TIOMOIIIb He OyJET MCII0IB30BaHa B KOPPYIITMOHHEIX LEJIAX UITH HHBIM HE34KOHHLIM ITyTEM.

3.16. llpy B3auMOJEUCTBUM C JHNAMH, 3aHUMAMOIIAMY ODKHOCTH MYHUIUNAILHON
CITyKOBI, ClleJlyeT pyKOBOJCTBOBAThCS HOPMAaMH, PETYIUPYIONIMMU STHYESCKHE HOPMBI U IIPABUIIA
CIIy’KeOHOI0 IIOBEJICHUS MYHULIMTATBHBIX CITY KaIIHX.

3.17. Heucnonuenue HacTosmux [IpaBruil MOKET CTaTh OCHOBAHMEM IS IPUMEHEHHS K
pabOTHHKY MEP MMCUMIUIHEHAPHOTO, aAMHUHUCTPATUBHOTO, YTOJIOBHOTO U IPaKIaHCKO-IIPABOBOIO
XapaxKTepa B COOTBETCTBUMU € AEHUCTBYIOUIAM 3aKOHOIATEIHCTBOM.

4. O0nacTb NpUMEHEHHSI

4.1. Hactosimue IlpaBuia moanexaT MPUMEHEHWIO BHE 3aBHCUMOCTH OT TOTO, KaKUM
00pazoM mepefaroTCs JENOBhIe MOJAPKH M 3HAKU JETOBOTO TOCTENPHUMCTBA: HAIPAMYIO HITH
gepe3 IOCPETHHUKOB.

4.2. Hactosmue I1paBuna sBnsroTCs 00s3aTENbHBIME ISt BCEX PAOOTHUKOB YUpekaeHUs
B IIEPHOJ pabOTHI B Y UPEIKICHUH.
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